ANNA'S WORK PORTFOLIO

ORGANIZED CONFERENCE EVENT IN SEOUL SOUTH KOREA IN MARCH 2015

e As eventleader to negotiate with JW Marriott Seoul Hotel for group rate, theme,
room booking, dinner show, dinner seating map, bus name list, schedule leaflet, visit
HARFKO Exhibition and factory tour and etc.

e Coordinate with Korean office team to arrange traditional drum play dinner show

e Responsible hotel and transportation booking for 145 attendees from various
countries i.e. Thailand, Hong Kong, Malaysia, China, Taiwan, Indonesia, Philippines,
Vietnam, South Korea.

e Monitor hotel event coordinator and solve the accidental problem to run the event
smoothly.




ORGANIZED OFFICE MEETINGS BOTH INSIDE AND OUTSIDE OFFICE, HOTEL
BOOKING, MEAL ARRANGEMENT AND SHUTTLE VANS

Thailland Trip Report FY14 : No. 13
Tuesday. 5 November 2013

Baliroom 3, 7" Floor

EMERSON
VAN NO. 3

| BOLTE - SHERATIM U Kbt - BANYAN GOLF

PROVIDED VANS SIGNAGE OF EACH DESTINATIONS SUCH AS HOTEL, AIRPORT OR OFFICE



ORGANIZED COMPANY GOLF EVENT IN MARCH 2016

EMERSON GOLF
BANYAN GOLF CLUB

HUA HIN
30 MARCH 2016




ORGANIZED COMPANY CONFERENCE IN SIEM REAP CAMBODIA IN 2018
IN CHARGE OF HOTEL GROUP BOOKING, TRANSPORTATIONS,
TEAM BUILDING ACTIVITIES, TEMPLE DINNER ARRANGEMENT




SUCCESSFUL ORGANIZED COMPANY NEW YEAR PARTY WITHIN LIMITED
BUDGET, SELF DECORATION OF BALLOONS AND PARTY FLAG, PROVIDE
TEAM BUIDING ACTIVITY, PARTY GAMES AND LUCKY DRAW PRIZES
YOU CAN SEE HOW MUCH EVERYONE HAVE FUN FROM THE PHOTOS OF
THIS IMPRESSIVE EVENT










PROVIDED VISA REQUIRED DOCUMENTS CHECKLIST & COORDINATE WITH
AMEX TRAVEL AGENCY FOR FLIGHT BOOKING AND VISA




CREATED BUSINESS TRIP SUMMARY IN MY BOSS OUTLOOK CALENDAR
WHICH THIS PAPERLESS IS FAST AND CONVENIENT WAY TO OPEN THE
DOCUMENTS FROM MOBILE DURING TRAVEL

Update: Pick-up and drop-off to Zhuhai ferry pier
Pending: None

Hong Kong & Zhuhai
24 - 26 April 2017

Schedule:
April 24 (Mon) TG 638 BKK-HKG 13:55-17:40
April 25 (Tue) China ferry terminal to Zhuhai departing 07:45
06:30-07:10 Taxi from Courtyard Marriott via Cross Harbour Tunnel to Hong Kong China Ferry Terminal on Canton Road, TST area.
07:45—-08:55 Ferry to Zhuhai Jiuzhou
09:00 — 09:40 Car pick-up to TOD Plant (30 mins.)
10:00 - 18:00 ComRes Growth Meeting — at Board Room, TOD Plant
18:45-19:25 Car to Zhuhai Marriott Hotel for dinner
19:30 - Buffet Dinner at private dining room of "City Bistro", 2/F. Zhuhai Marriott Hotel
April 25 (Tue) Zhuhai to HK-Macau ferry terminal departing 21:30
April 26 (Wed) TG 603 HKG 2 BKK 0750 0935

China Visa : Obtained on 3 March 2017

E-Ticket No. 217-126453955

TG 638 Q 24APR 1 BKKHKG HK1 1355 1740

TG 603 Q 26APR 3 HKGBKK HK1 0745 0925

ROUTING : BKK - HKG - BKK BY TG/ECONOMY CLASS

FARE = THB11210+TAX1760 TOTAL THB12970
ECONOMY-Q- CLASS/VALID ON TG ONLY

TICKET VALIDITY : ONE MONTH FROM DAY OF DEPARTURE
NO PARTIALLY REFUND

Ferry:
Need to present this voucher and your passport to exchange your 2 ferry ticket(s) at CKS ticketing office(s) at least
45 mins prior to the sailing time

Customer Information:

Name: JOHN XXX

Transaction No.:104972120

Verification Code: 8220 (To be used for ticket(s) collect at ticketing office) Hotline : ( 852 ) 2858 3876
Ticketing Office Address

Central Shop 305 N, 3/F Shun Tak Center, 168-200 Connaught Road Central, H.K.

Tsim Sha Tsui  Shop 1-5, 1/F., China Hong Kong City, 33 Canton Road, Tsim Sha Tsui, KLN.

Jordan G/F., 1-3 Shanghai ST., Jordan, KLN.

http://www.cksp.com.hk/en/route/pear| _river delta/shipingline price hk zj
Payment is done by your Citi Prestige Visa credit card amount HKD 440




CHU KONG PASSENGER TRANSPORT CO., LTD. E-Voucher

Customer Information: Ticket Details: -‘ J \ \ |
Name: JOHN XXX Transaction No.:104972120 ./ a w4
Verification Code:**** Total No. of tickets:2
(To be used for ticket(s) collect at ticketing office) Status:Transaction is successful. e
I Hotline : (852)2858 3876 |I I
Ticket(s) Code Departure Date & Time Departures Destination Seat Type Ticket Type | Seat No.
1| 112312511715 | 2017-04-2521:30:00 | Zhuhai Jiuzhou HK-Macau Ferry | Economy |50 | 5y
Terminal (Hong Kong) Class
hina F Terminal A E
2 | 112342513716 | 2017-04-25 07:45:00 |China Ferry Termina Zhuhai Jiuzhou COOMY 1 Adult | 51
(Kowloon) Class

Terms and Conditions:

1.

NownkwnN

Car:

Passengers must exchange for valid ferry ticket(s) with this voucher at least 45 mins prior to the sailing time at CKS ticketing office(s). Exchange all the
ticket(s) showed above at the same time is required.

Please present this voucher and your ID (showed above) to exchange ferry ticket(s) at CKS ticketing office(s).

This voucher is valid only on the date and time of sailing stated. The overdue ticket(s) is void.

This voucher only can be used to redeem ferry ticket(s), is non-refundable.

All contents of reservation are subject to confirm by our booking system as final.

Services are subject to the company's Terms & Conditions of Carriage of Passengers.

This voucher to be used in any CKS ticketing office in Hong Kong.

25 April 2017

06:30-07:10 John & JW take Taxi from Courtyard Marriott via Cross Harbour Tunnel to Hong Kong China Ferry Terminal on
Canton Road, TST area

*Catherine will arrange ground transfers including pick-up and drop-off to Zhuhai ferry pier as follows

8:45am Pick up Jiuzhou port to plant (Ferry time 7:45 ferry)

External resources and we could have the driver's info just a day prior to the pickup day, the driver will carry Emerson
Logo with A4 waiting at exit"

20:40 Marriott to Jiuzhou port (Ferry time 21:30)"

Hotel:

Courtyard Hong Kong
24-26 April 2017 (2 nights)
Reservation Confirmation: 8789997




ARRANGED BUSINESS TRIPS AND CREATED FLIGHT COMPARED OPTIONS
FOR BOSS THAT EASY TO SEE OVERALL OF TIMING AND COST

”

ATLANTA TRIP COMPARE OPTION

OPTION 1: KOREAN AIRLINE : THB 144040 OPTION 2 : DELTA AIRLINE: THB 181,660 OFTION 3 : LUFTHANSA : THB 222945
DURATION
NO. FLIGHT FROM ) j MD. FLIGHT FROM T0 DURATION MO. FLIGHT FROM T0 (HOURS)
(HOURS)
' TOKYO 625 1 | L 7e3 BKK FRANKFURT 1145
13.35 23.55 0610 (17 SEP)

MONDAY
15 September 2013

1210
14.40

TOTAL TOTAL 5
1 | ke 880 BKK KOREA 5.30 2 | 1Haaa FRANKFURT ATLA{-ITA 10.05
1:35 905 11.45 15.50
TUESDAY OREA Al Due to timing preferand date
2 |keos| X ALMIR | B prefer'so te with UA and DL
17 September 2013 9:55 10:45 flight on 17th Sep are the sama
TOTAL 18.80 but since mantion need to arrive TOTAL 21.20
17th Sep noon somustbe 1 day i
=
FRIDAY 1 | KE 038 ATLANTA KOREA 1445 1 | pL2ss ATLANTA TOKYO 14.05 1 | ik ass ATLANTA | FRANKFURT 915
20 September 2013 13:05 16:50 (21 SEP), 13 15 620 {21 SEF 17.55 09 10 (21 SEP)
SATURDAY | 5 |keesa| KOREA BRK 530| | 2 | pizea | TOKYO | BRK 65| | 2|zt e 1040
21 September 2013 18:40 2210 19.30 .05 (22 SEP ' : 2216 1355 !ﬁ&”ﬁpl
TOTAL

b
=
L

GRAND TOTAL HOURS 38.55 GRAND TOTAL HOURS 38.15 GRAND TOTAL HOURS 40.15



ORGANIZED COMPANY OUTING
CREATED & DESIGNED COMPANY OUTING LEAFLET FOR ALL STAFFS WITH
PROGRAMS AND USEFUL INFORMATION
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DESIGNED THE PUBLIC HOLIDAY THAT CONSOLIDATED FOR
REGIONAL OFFICE IN THAILAND, MALAYSIA, SINGAPORE AND JAPAN
FOR MORE CONVENIENCE TO SET THE REGIONAL MEETINGS
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2CHEP

Manager:

Functional Unit:

Location:

Telephone: _____—==c-= |
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